
Name:___________________________                                               Date:____________ 

 
 
            
 
• When would you like me to begin?         
 
• To whom would I report?          
 
• What is the name of my position or title?       
 
• What are my hours and days I will work?        
 
• What will be the starting wage/salary?         
 
• What are the benefits?            

 
• Notes:  
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